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Fisher Island Community Association 

Contractor/Sub-contractor/Vendor registration procedures 

Goal:

Provide an infallible registration process that provides all pertinent information, policies, 

and procedures to register contractors, sub-contractors, and vendors as well as a better 

understanding of some contributing factors that may cause unforeseen delays to the 

beginning and/or continuation of a renovation project. 

Questions and/or concerns should be directed to: 

When sending an email with questions and/or concerns related to 

contractors/Sub-contractors/Vendors, please send to Beverly 

Joseph while copying Chris Valles 

Primary contact:  

Beverly Joseph 

Office Administrator for Public Safety 

(305) 695-3075

bjoseph@fisherislandfica.com

Secondary contact:  

Chris Valles 

Assistant Director of Public Safety 

(305) 604-2346

(305) 968-8368

CValles@fisherislandfica.com
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Initial registration 

 The registrar must send an email to bjoseph@fisherislandfica.com and 

cvalles@fisherislandfica.com requesting a user name and password in order to

register through www.GateAccess.net, Fisher Islands Contractor, Sub-contractor, 

and Vendor registration portal. 

Gate Access registration portal 

 Once you arrive to the web portal;

 Select FICA as the community code

 Enter your user name-Provided by 
Public Safety

 Enter your password-Provided by 
Public Safety

 Click the Login button

mailto:bjoseph@fisherislandfica.com
mailto:acusson@fisherislandfica.com
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 Once you’ve logged in:

 Upload the required documents as identified on the page.

 Upload the documents by selecting the “Browse” button which allows you

to search your files to locate the document to be uploaded.

 Once you’ve located your document, click the “OPEN” button.

 Click the “Upload” button.

 Once the document is uploaded, you will see “View PDF” to the right

which will allow you and the reviewer to view the uploaded document.

 All documents and/or images must be uploaded in the form of a PDF file.

Discrepancies, pending, and/or approvals: 

 The below colors identify the document/employee status.

Approved 
Pending review/Not 
uploaded  

Document has been 
rejected/
Discrepancy/ Not 
uploaded 

 In order to load a corrected/renewed document after its approved, contact this office to 

reject the respective document then simply reload as you did initially and either call or 

send an email notifying us of its completion.
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 Items to upload:

 A completed fully endorsed contractor registration form (All areas must be 
completed). Please note property owner must print and sign where indicated. 
Project number and password is issued by Public Safety.

 Valid certificate/s of liability;

 Either one certificate of insurance, providing general, automobile, and

workers compensation liability or one certificate for each (Three

certificates).

 General must be in the amount of no less than $1,000,000.00

 Automobile can either be in the amount of no less than

$100,000.00/$300,000.00/$100,000.00 as a split limit or in the amount

of no less than $1,000,000.00 when submitted as a combined single

limit.
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 If the registrar is a general contractor, the workers compensation must

be in the amount of no less than $1,000,000.00 any other profession

must be in the amount of no less than $100,000.00

 Both Fisher Island Community Association, Inc. and the building

association must be listed as additional insured for general and

automobile liability.
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 Depending on the profession, a valid copy of the company license.

State issued license 

Business Certificate of Competency (Copy must be in color-front and back) 
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Occupational license/Business Tax Receipt 

 A current Employee roster, feel free to add more pages then save as single 
PDF to upload..



March 1, 2020

 A workers compensation certificate of exemption for the company 

performing the work (If applicable).

NOTE: A workers compensation exemption certificate may only be submitted for the 

company that is registered to perform the work and individual listed.

 A valid copy of the vehicle registration for each vehicle to be used, both

company and personal.

 A valid copy of an employee leasing contract, should a personnel leasing be

used.
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Property Management approval: 

 The property manager will provide the management approval letter to Public 

Safety only, who will upload it when all other documentation has been uploaded, 

reviewed and/or corrected. 

Architectural Control Committee approval (ACC) 

 ACC approval must be obtained when exterior work is to be performed to include but is

not limited to;

 Window replacement

 Slider replacement

 Exterior tile

 Like the property management approval letter, Public Safety will receive this letter

and upload when all other documentation is approved.

 An indemnification letter (If equipment is driven on the pavers behind the

buildings) to repair any damaged pavers.

 A valid color copy of each employee driver license or valid issued

government identification.
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 A signed Acknowledgement, Release and Waiver of Liability form.

(Updated to include Covid measures on contractor registration packet  June 2020)
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 A signed Use of Commercial Ferry form.
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Uploading Employees: 

 At the bottom of the page you will see;

Employee Actions Last Name First Name PDF of Employee Identification PDF of Acknowledgement Form PDF of Use of Barge Form Approved? 

 Click “New” then enter the “Last Name/Company in one line and first name in

the next line, then click “Update”.

 You will repeat the same for each additional employee.

Criminal background reviews: 

 A criminal background review will be conducted on each person who registers for 

the project, so those with questionable backgrounds results will be prevented from 

entering Fisher Island property. 

 Contractor background review statistics to date:

Crime Charge Disposition Total

Aggravated Battery Felony Conv/Sent 3

Accessory to murder after the fact Felony ADJ/Guilty 1

Aggravated Stalking Felony Conv/Sent 1

Armed Sexual Battery Felony Conv/Sent 1

Assault/Agg/Firearm Felony Conv/Sent 4

Attempted Manslaughter Felony Conv/Sent 1

Attempted Murder 1st degree Felony Conv/Sent 1

Battery/Agg/Bodily harm Felony Conv/Sent 3

Battery/Pol/W/Firearm Felony Conv/Sent 1

Burlary/Occ/Dwelling Felony Conv/Sent 1

Burlary/Structure/Conveyance Felony Conv/Sent 4

Burlary 2nd degree Felony Conv/Sent 3

Burlary/Unocc/Dwelling Felony Conv/Sent 19

Cocaine/Pos/W/Int Felony Conv/Sent 19

Conterfieting/Money Laundering Felony Conv/Sent 1

Criminal Mischief 1000 + Felony Conv/Sent 3

Escaped Fugative Felony Conv/Sent 1

Child abuse Felony Conv/Sent 1

Criminal Mischief 200-1000 + Felony Conv/Sent 3

Identity Theft Felony Reported by CBP 1

Felony Battery Felony Conv/Sent 2

Grand Theft Fire Arm Felony Conv/Sent 1

Grand theft 2nd degree Felony Conv/Sent 3

Grand theft 3rd degree Felony Conv/Sent 55

L&L Assualt on a child Felony Conv/Sent 2

Murder 1st degree/reduce to comsperacy to commit Felony Conv/Sent 2

Murder 1st degree/Premeditated or attempted Felony Conv/Sent 2

Murder 2nd degree Felony Conv/Sent 3

Murder 3rd degree/arson Felony Conv/Sent 1

Petty theft/Felony Felony Conv/Sent 2

Robbery/Armed/Weapon Felony Conv/Sent 11

Sexual Offender/Registered Felony Conv/Sent 10

Child Molestation Felony Conv/Sent 2

Srong armed robbery/Masked Felony Conv/Sent 1

Trafficing illegal drugs Felony Conv/Sent 3

Possession of Marijuana <2000LBS > 50LBS Felony Conv/Sent 1

Murder 2nd degree Felony Conv/Sent 1

Sexual Offender/Un Registered

2nd Degree Murder/Probation 6/1/13 added 7/25/16 Felony Conv/Sent 1

TOTAL FELONY CONVICTIONS 174
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 All of these reviews being conducted can be time consuming, and at times may cause 

some unplanned delays but when complete, we feel that we’ve done our very best to 

ensure residents and the island as a whole are as protected from  liability as well as being 

safe. 

NOTE:  If when an employee background check provides results that prohibit him/her from 

entering Fisher Island property, the registrar will be notified by email stating that the individual 

will not be granted access to Fisher Island as a result of his/her background check results. 

 There may be times when a social security number will be requested as a result of

several individuals of the same name and date of birth with questionable

backgrounds, in order to possibly eliminate the person.

Registration documentation approval 

 Once all documentation is approved, an email will be sent advising the registrar of their

approval at which time they will receive an email stating the same, and will advise the

registrar to send all registered employees to Public Safety in order to receive a contractor

identification badge to be worn at all times while on Fisher Island.

Contractor/employee clearances: 

 Contractor and/or employees will not be granted access until their registration is

complete.

 Do not submit a clearance for, or advise a contractor and/or their employees to arrive to

Fisher Island anticipating approval, approval from Public Safety must be received first.

 If through repeated attempts to clear unregistered personnel, it is determined to be

considered fraudulent clearing, the responsible party is subject to having his/her clearance

privileges either suspended or revoked.
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